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Project brief

ConvertLayer practice document

All names, dates and amounts in this sample are invented.

Purpose: prepare a short project report for review.

Deliverable: a four-page set of notes.
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Schedule

Review date: October 20, 2026.

Prepare the brief first, then review the budget appendix.

No contract has been signed in this example.
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Budget

Planned budget: USD 1,250.

This is an invented training amount, not a quotation.

Check this page when a document question asks about the budget.
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Review checklist

Confirm page order and page count.

Compare dates and amounts with the source.

Correct extracted text before exporting or sharing.
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